[bookmark: _Toc0]Variation of contract: change of hours
Agreement to change the terms of employment, with the written statement of the change under section 4 of the Employment Rights Act 1996
This agreement is made on ${_Document_date:today:date_} between:
The Employer: ${_Company_name:company_name:text_}, a company registered in the United Kingdom under company number ${_Company_number:company_registration_number:text_}, whose registered office is at ${_Company_address:company_address:text_}; and
The Employee: ${_Employee's_full_name:employee_name:text_} of ${_Employee's_address_}.
[bookmark: _Toc1]1. The contract
1.1. The Employee is employed by the Employer as ${_Job_title:job_title:text_} under a contract of employment dated ${_Date_of_the_contract::date_}, as varied before the date of this agreement (the "Contract").
[bookmark: _Toc2]2. The variation
2.1. With effect from ${_Effective_date::date_}, the Employee's normal hours of work are ${_Working_hours::dropdown('40 hours a week', '37.5 hours a week', '35 hours a week', '20 hours a week')_}, worked ${_Working_days::dropdown('Monday to Friday', 'Monday to Saturday', 'on a rota the Employer publishes at least two weeks in advance')_}. They replace the hours set out in the Contract.
2.2. From the same date, the Employee is paid for the new hours at their existing rate of pay, and their holiday entitlement and any other benefits that depend on hours worked are adjusted pro rata.
2.3. All other terms of the Contract remain unchanged. This agreement forms part of the Contract and is the Employer's written statement of the change.
[bookmark: _Toc3]3. Agreement
3.1. The Employee has had the opportunity to consider the variation and to ask questions about it, and agrees to it by signing this agreement.
	3.2. This agreement is governed by the law of England and Wales. It is signed in two copies, one for each party.

	${_Signing_on_behalf_of_the_company:company_representative:text_}
............................................
Signed for and on behalf of ${_Company_name:company_name:text_}
	${_Employee's_full_name:employee_name:text_}
............................................
Signed by the Employee
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