[bookmark: _Toc0]Settlement agreement
Without prejudice and subject to contract until signed by both parties and the Adviser's certificate is delivered
This agreement is made on ${_Document_date:today:date_} between:
The Employer: ${_Company_name:company_name:text_}, a company registered in the United Kingdom under company number ${_Company_number:company_registration_number:text_}, whose registered office is at ${_Company_address:company_address:text_}; and
The Employee: ${_Employee's_full_name:employee_name:text_} of ${_Employee's_address_}.
[bookmark: _Toc1]1. Termination of employment
1.1. The Employee's employment as ${_Job_title:job_title:text_} ends on ${_Termination_date::date_}, called the Termination Date in this agreement.
1.2. The Employer will pay the Employee their normal salary or wage and contractual benefits up to the Termination Date, and pay for holiday accrued but not taken, less tax and National Insurance contributions, in the usual way.
1.3. By the Termination Date the Employee will return all property, documents and data of the Employer, in whatever form, and will not keep copies.
[bookmark: _Toc2]2. Settlement payment
2.1. The Employer will pay the Employee ${_Settlement_payment_} ${_Currency:currency:text_} as compensation for the termination of their employment, called the Settlement Payment, within ${_Time_to_pay::dropdown('14 days', '28 days', '7 days')_} of the later of the Termination Date and the Employer's receipt of this agreement signed by the Employee and of the Adviser's certificate.
2.2. The parties believe that the first £30,000 of the Settlement Payment may be paid free of tax under sections 401 and 403 of the Income Tax (Earnings and Pensions) Act 2003. The Employer will deduct tax and National Insurance contributions from any amount above that and from any part that is post-employment notice pay. The Employee is responsible for any further tax due on the Settlement Payment and will indemnify the Employer against it.
[bookmark: _Toc3]3. Legal fees
3.1. The Employer will pay the Adviser's fees for advising the Employee on this agreement, up to ${_Contribution_to_legal_fees::dropdown('500', '750', '1,000')_} ${_Currency:currency:text_} plus VAT, directly to the Adviser on receipt of an invoice addressed to the Employee and marked payable by the Employer.
[bookmark: _Toc4]4. Settlement of claims
4.1. The Employee accepts the terms of this agreement in full and final settlement of all claims they have or may have against the Employer, its group companies and their officers and employees arising out of the employment or its termination, whether under statute, contract or otherwise. This includes the following particular complaints, which the Employee has raised or which the parties believe the Employee could raise: unfair dismissal and unlawful deductions from wages under the Employment Rights Act 1996; wrongful dismissal and breach of contract; a redundancy payment; discrimination, harassment or victimisation under the Equality Act 2010; holiday pay and working time under the Working Time Regulations 1998; pay under the National Minimum Wage Act 1998; and detriment or dismissal for making a protected disclosure.
4.2. The settlement does not cover claims for personal injury that the Employee is not aware of at the date of this agreement, claims for accrued pension rights, or claims to enforce this agreement. The Employee confirms that they have not started any proceedings against the Employer and will not do so for any claim this agreement settles.
[bookmark: _Toc5]5. Independent advice and statutory conditions
5.1. The Employee has received independent legal advice on the terms and effect of this agreement, and in particular on its effect on their ability to pursue their rights before an employment tribunal, from the following relevant independent adviser (the "Adviser"): ${_Adviser's_name_}, ${_Adviser's_firm_and_address_}.
5.2. The Adviser is covered by a contract of insurance, or a professional indemnity, covering the risk of a claim by the Employee for loss arising from the advice, and will confirm the matters in this clause in a signed certificate that the Employee delivers to the Employer with this agreement.
5.3. The conditions regulating settlement agreements in section 203(3) of the Employment Rights Act 1996, section 147 of the Equality Act 2010, section 288(2B) of the Trade Union and Labour Relations (Consolidation) Act 1992, regulation 35(3) of the Working Time Regulations 1998 and section 49(4) of the National Minimum Wage Act 1998 are satisfied.
[bookmark: _Toc6]6. Other terms
6.1. The parties will keep the terms of this agreement confidential, except as required by law or for disclosure to professional advisers, tax authorities or the Employee's immediate family. Nothing in this agreement prevents the Employee from making a protected disclosure under Part IVA of the Employment Rights Act 1996, reporting a criminal offence to the police or another law enforcement body, or disclosing information to a regulator, a legal adviser or a medical professional.
6.2. On request, the Employer will give prospective employers a factual reference confirming the Employee's job title and the dates of their employment.
6.3. This agreement is made without any admission of liability. It is the entire agreement between the parties about the termination of the employment. The Employer's group companies, officers and employees may enforce clause 4 under the Contracts (Rights of Third Parties) Act 1999.
	6.4. This agreement becomes binding and open when it has been signed by both parties and the Adviser's certificate has been delivered. It is governed by the law of England and Wales, and the courts and employment tribunals of England and Wales have exclusive jurisdiction over it.

	${_Signing_on_behalf_of_the_company:company_representative:text_}
............................................
Signed for and on behalf of ${_Company_name:company_name:text_}
	${_Employee's_full_name:employee_name:text_}
............................................
Signed by the Employee
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