${_Place_of_signing:place:text_}, ${_Document_date:today:date_}
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[bookmark: _Toc0]Employment reference
To whom it may concern,
We confirm that ${_Employee's_full_name:employee_name:text_} was employed by ${_Company_name:company_name:text_} from ${_Start_date::date_} to ${_Last_day_of_employment::date_}.
At the end of their employment their job title was ${_Job_title:job_title:text_}, working ${_Working_pattern::dropdown('full time', 'part time')_} at ${_Place_of_work:workplace:text_}. Their main duties were:
${_Main_duties::textarea_}
	This is a factual reference given in line with our policy. It is accurate to the best of our knowledge, and we accept no liability for any decision made on the basis of it. If you need to confirm it, please contact us at the address above.
Yours faithfully,

	${_Signing_on_behalf_of_the_company:company_representative:text_}
............................................
For and on behalf of ${_Company_name:company_name:text_}
	${_Employee's_full_name:employee_name:text_}
............................................
Copy received by the employee
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