[bookmark: _Toc0]Confidentiality agreement
Non-disclosure agreement with an employee or candidate
This agreement is made on ${_Document_date:today:date_} between:
The Company: ${_Company_name:company_name:text_}, a company registered in the United Kingdom under company number ${_Company_number:company_registration_number:text_}, whose registered office is at ${_Company_address:company_address:text_}; and
The Individual: ${_Individual's_full_name:employee_name:text_} of ${_Individual's_address_}.
[bookmark: _Toc1]1. Purpose
1.1. The Individual will receive confidential information in connection with the following purpose (the "Purpose"): ${_Purpose_of_the_disclosure::dropdown('their employment with the Company', 'the recruitment process for a role with the Company', 'a work trial with the Company')_}.
[bookmark: _Toc2]2. Confidential information
2.1. Confidential information is all information about the business and affairs of the Company and its group companies, clients, suppliers and staff, including their finances, prices, plans, products, know-how, trade secrets and personal data, in any form, that the Individual obtains in connection with the Purpose.
2.2. It does not include information that is or becomes public other than through a breach of this agreement, or that the Individual already lawfully held free of any duty of confidence.
[bookmark: _Toc3]3. The Individual's obligations
3.1. The Individual will keep the confidential information secret and secure, use it only for the Purpose, and not disclose it to anyone except the Company's staff and advisers who need to know it for the Purpose. The Individual will not copy or remove it from the Company's premises or systems except as the Purpose requires.
3.2. The Individual will tell the Company at once if they become aware of any unauthorised use or disclosure of the confidential information.
3.3. When the Purpose ends, or earlier on request, the Individual will return or destroy all confidential information in their possession, including copies, and confirm in writing that they have done so.
[bookmark: _Toc4]4. Permitted disclosures
4.1. Nothing in this agreement prevents the Individual from making a protected disclosure under Part IVA of the Employment Rights Act 1996, reporting a criminal offence to the police or another law enforcement body, disclosing information to a regulator, a legal adviser or a medical professional, or disclosing information when required by law.
[bookmark: _Toc5]5. Duration
5.1. The obligations in this agreement apply during the Purpose and for ${_Confidentiality_period::dropdown('2 years', '3 years', '5 years')_} after it ends. For trade secrets they last for as long as the information remains confidential.
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6.1. This agreement adds to, and does not replace, any confidentiality terms in a contract of employment between the parties. It does not oblige the Company to offer employment or to disclose any information, and gives the Individual no rights in the confidential information.
6.2. Damages alone may not be an adequate remedy for a breach of this agreement, and the Company may seek an injunction or other equitable relief.
	6.3. This agreement is governed by the law of England and Wales, and the courts of England and Wales have exclusive jurisdiction over any dispute arising out of or in connection with it.

	${_Signing_on_behalf_of_the_company:company_representative:text_}
............................................
Signed for and on behalf of ${_Company_name:company_name:text_}
	${_Individual's_full_name:employee_name:text_}
............................................
Signed by the Individual
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